GRANT/FUNDRAISER/REQUEST/REPORT
(When complete, return to business office)

· Form must be approved and signed by the Activity Director/or Principal, the Board President and the Superintendent before fundraiser can begin or before applying for a grant. If started before approval, funds may become property of the activity fund or the Superintendent may require you to return the money.
· Funds must be spent on what is stated on the request form.

· Funds must be spent in the year they are raised unless approved by the Superintendent (example, uniforms will take more than one year).
· Ending report is to be turned in 15 days from ending date of fundraiser, or from date items were received.

· No funds will be released and invoices will not be paid until all money is collected and the ending report form is completed and returned to business office

· Money is to be counted and receipted with building secretary or business office daily.
Name of Activity or Class:











Current Balance in your account:









 Name of Sponsor/Coach:











Purpose of Fundraiser/Grant:










Beginning Date of Fundraiser: 










Anticipated Ending Date of Fundraiser: 









Vendor’s Name: 












Brief Description of Item(s) to be Sold:









Goal of Funds to be Collected: $










Anticipated Expenses: $











Superintendent’s Signature    Board President’s Signature   Principal /Activity Director’s 









Signature

Gross Profit: $_________      Net Profit: $

   Grant Amount: $




Comments:



























______________________


 






Business Manager


             
  Principal/Activity Director’s Signature
8/5/14
